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syllabus policies writing assignments websites 
English 4760 Section 01: Professional Writing Spring 2005 
Instructor: Dr Ray Watkins 
Class Times: Monday, Wednesday, and Friday 11 to 11 :50 
Location: Coleman 3120, Computer Room, and 3130, Lecture Room 
Note: We will alternate betwenn the Computer Room (CH 3120) and the Lecture Room (3130). See your Syllabus for more details. 
Office: Coleman 3010 
Office Hours: Monday, Wednesday and Friday 1 to 1 :50 
Email address: jrwatkins@eiu.edu 
Phone: 581-5214 
Textbooks: Line by Line, Cook 
Materials and Essays 
Chart: Differences Between Literary and Business English, Tom McKeown 
On Booth Library E-reserves: 
Growing up Digital, How the Web Changes Work, Education, and the Ways People Learn, John Seely Brown 
Cooking, Mining, Gardening, Hunting: Metaphorical Stories Writers Tell About Their Writing Process, Barbara Tomlinson 
White Privilege and Male Privilege: Coming to See Correspondences Through Work in Women's Studies, Peggy Mcintosh 
The Softening of Business Communication, Hunter 
Writing Scholarly Papers as a Team, Ruth Davidhizar and Steven Dowd 
Go to Booth Library's E-Reserve System page here: 
http://www.library.eiu.edu/ereserves/ereserves.asp 
Course Policies and Procedures 
English 4760 is an advanced composition course in intellectual investigation, analysis, and argumentation that will enhance your understa 
academic and professional writing and give you practice in producing both. Our subject matter is the world of work, and the place of writin 
ideas in the modern workplace. As an advanced course in writing, we will necessarily focus on honing your editorial and copy-editing expE 
Our goals include the refinement of skills in the following areas: 
1. Using bibliographic and field research -- refine your knowledge of how libraries work and how to use them refine your knowledge of 
out into the world and collect information relevant to your interests as a researcher. 
2. Critical reading -- improve your ability to read critically, to question, and to evaluate what you read. In order to be a more critical reade 
have to participate in what you are reading, actively deciphering the argument in all its parts rather than passively receiving strings of wore 
3. Constructing arguments -- improve your ability to construct your own arguments. This skill depends on your mastery of critical readin! 
better reader you are, the better writer you can be. Again, one of our aims is to learn to distinguish between an opinion and a reasoned ar 
based on carefully constructed texts, evidence, and so on. 
